MyHHIHMnAIEHOE ABTOHOMHOE YIPeKIeHHe
«/IBopen Ky IbTYpbI ropoAcKoro okpyra Pesaa»

[IPKA3

01 WM 2022 roma r. PeBnia Ne //,T/ -0l

06 yrBepxaenun [lonoxeHus
0 TopsiiKe 00padOTKH NMePCOHANBHBIX TaHHBIX
0e3 HCIOJIb30BAHNS CPEACTB ABTOMATH3ALMH

B cooTBercTBHH ¢ TpeGoBanmsaMu DenepanpHOro 3akoHa oT 27 monst 2006 rona Ne 152-@3
«O mepcoHANTBHBIX JaHHBIXY, [loctanoBienueM [IpaButensctBa Poccuiickoit @eneparuu ot 15.09.
2008 Ne 687 «O6 yrBepxaenuu [lomoxenust 06 0cobeHHOCTAX 00pabOTKM NMEPCOHANLHBIX TaHHBIX,
OCYIIECTBIISIEMOM (€3 MCIONB30BAHUS CPENCTB ABTOMATH3ALMHUY», B IEJSIX OpraHM3anuu paboT 1o
obecredeHnIo 6e30macNCTy AP OHANBHBIX IAHHBIX IPH X 00p2AnTKe

IIPUKA3BIBAIO:

1. YBepmuts IlonokeHne © mOpsaKe OOpabOTKH IEepCOHANBHBIX IaHHBIX 0e3
HCIIONB30BaHMs CPEACTB aBToMaTu3anuu B MAY «JIBoper KyJIbTyphl OPOICKOTO OKpyra PeBma»
(mpunaraetcsi).

2. KoHTposb 32 BBINOJHEHHWEM HACTOSIIErO IIPHKa3a BO3JIOXKHUTH Ha 3aBEAYIOIIETO

OTJIEJIOM MHHOBAIMOHHKBIX TBOpUecKuX TexHonoruii Cazanosa I1.A.

Jlupekrop %/é B B.IL.Tkauyx



YTBEPXJEHO

npukazoM MAY «JlBopel KyIbTypsl
ropojckoro okpyra Pesma»

oT Ne

IMosroxenne
0 mopsiike 00padOTKH MepPCOHATbHBIX JAHHBIX
0e3 UCImoJIL30BAHUS CPECTB aBTOMATH3 AN

1. OBIIME ITOJIOKEHHS

:

1.1. Hacrosmee Ilomosenwme o mopsake oOOpaOOTKM NEPCOHAIBHBIX JAaHHBIX 0e3
UCIIOJIb30BaHMs CpelcTB aBToMmaru3anuu B MAY «JIBoperl KyJnbTypsl ropoackoro oxpyra Pesma»
(manee - Ilonoxenue) onpenenseTr NOpsaoK paboTHl C JOKYMEHTAMH, COAEPKAIMUMH IIEPCOHAILHBIE
nanaele MAY «JlBopen KyJIbTypbl TOPOACKOro oKpyra Pesmay.

1.2. Tlomoxenwe pazpaborano B coorBeTcTBUM C [locranoBnenuem IIpaBurenscTBa
Poccuiickoit ®@enepamun ot 15.09.2008 Ne 687 «O6 yrtBepxnenun [lonoxerus o6 0coOEHHOCTIX
00pabOoTKH MepCOHABHBIX TaHHBIX, OCYIIECTBIIIEMON 6€3 HCII0Ib30BaHMs CPEACTB aBTOMATH3ALUN .

1.3. TlepevyeHp NEepCOHANBHBIX IaHHBIX, oOpabarbiBaeMbix B MAY «JlBopen KyJIbTypEI
rOpPOJICKOTO OKpyra PeBia», yTBepxaaeTcs MprKazoM YUPekIeHHUS.

1.4. Cromcok I, ZOCTYH KOTOPBIX K NEPCOHAIBHBIM JaHHBIM HEOOXOIHM JJISl BBIITOJHEHHS
TPYOBBIX 003aHHOCTEH, yTBEPKIAETCS IPUKA30M YIPEIKACHHUS.

1.5. OTBeTCTBEHHBIN 3a OpraHU3aIMi0 00pabOTKH TMepcOHANBHBIX MaHHBIX MAY «JlBopern
KyJIBTYPbI TOPOJICKOrO OKpyra PeBa» OTBETCTBEHEH 3a MOAOOD JIMII, JOIMYCKAaeMBbIX K MHPOpMalMU
OrPaHWYEHHOTO JOCTymna (TEPCOHATBHBIM JaHHBIM), W 00s3aH 00€cleduTh CHCTEMAaTHYECKHUH
KOHTPOJIb 3@ Te€M, YTOOBI K 3TOH WH(POpMAILUH MOy YaId JOCTYII TOILKO PaOOTHUKH, KOTOPBEIM JaHHASA
uHpopmanus Heobxoauma JUISL BBITIOJHEHHS CBOMX TPYTOBBIX 00s13aHHOCTEH.

1.6. Jluna, moiry WEHHI® K NEPCOHATBHBIM JaHHBIM, 00s3aHbI:

a) obecreuyrBaTh COXPAHHOCTh U KOHGHUICHIUAIBHOCTD IEPCOHANBHBIX JaHHBIX;

0) HH(OPMHUPOBATH CyOBEKTa IEPCOHATBHBIX JaHHBIX 00 0OpaIleHuH MOCTOPOHHUX JIHI[ O
IIPEOCTABIICHUH €0 EPCOHAIBHBIX JaHHBIX.

1.7. 3ampemraercss BBIHOCHTh JOKYMEHTHI W J€Jla, COIEpXKalllie IEPCOHAIBHBIE NaHHBIE, U3
MMOMEIIECHUHN, a TakkKe IepelaBaTh WX IO OTKPBITBIM KaHajaM CBS3H, 3a HMCKIIIOUYEHHEM CIIy4acs,
NpeyCMOTPEHHBIX 3aKOHOATeNIbcTBOM Poccuiickoit @enepaliiy WM M0 COTJIACOBAHHIO C CyOBEKTOM
NEePCOHATBHBIX JaHHBIX.

1.8. Bo Bpems npeObIBaHUS B MOMENICHHSX PAaOOTHUK HECET JIMYHYIO OTBETCTBEHHOCTH 3a
3aIllUTy WHGOPMAIMU B JaHHOM MOMENIeHNH H 00s3yercss cobmonars TpeboBanusd MHCTpyKuuu 1mo
(bu3nYecKkoil oXpaHe W KOHTPOJIO JocTyma B momemeHus. CIIHCOK MECT XpaHEHHs MaTepHalbHBIX
HOCHUTEJIEH MepCOHATBHBIX JaHHBIX [IPUJIAraeTcs.

1.9. HexonTtponupyeMoe nmpeObIBaHNE B TIOMELICHUN IOCTOPOHHHUX JIAI] HCKIIFOYEHO.

1.10.KonTpone 3a wucrnoiHeHWeM TpeOoBaHmMil HacTosmero Ilomosxenuss Bosnaraercs Ha
CHCTEMHOT'0 aIMHHHCTPATOpA.



2. TEPMUHBI ¥ OTIPEIEJEHAS

2. TepMuHBI ¥ OIpEeleNeHHs, BCTPEYAIOIHECs B TEKCTE€ WHCTPYKIMH, NPUBOIATCA B
COOTBETCTBMM C HOPMAaTHBHBIMH IPaBOBBIMH akTamMu Poccuiickoit ®enepanuu, rocyaapCTBEHHBIMH
CTaHJApTaMH ¥ METOJUYECKMMH IOKYMEHTaMH, JCHCTBYIOIIMMH B 00OJIACTH 3aIIMTHI MH(GOpPMAIKH,
yKa3aHHBIMH B IEPBOM paszene PexoMennanui

3. OCOBEHHOCTH OPTAHU3AIINNA OBFPABOTKH ITIEPCOHAJIBHBIX TAHHBIX,
OCYIIECTBJISIEMOM BE3 UCIIOJIb30BAHUS CPEJACTB ABTOMATHU3ALIMA

3.1. TlepcoHanbHBIE JAaHHBIE TPH KX 0OpabOTKe, OCYIIECTBISEMOH O0€3 HCIOIb30BAHUS
CPEICTB aBTOMATH3allMH, IOJDKHBI 000COONATBCS OT WMHOHW HMH(OpMalWH, B YaCTHOCTH IyTEM
pukcanuy WX Ha OTHENbHBIX MATEPUANBHBIX HOCHTENSIX IIEPCOHANBHBIX MNaHHBIX (Hajiee -
MaTepHaIbHbIE HOCHTEIH), B CIEIHAIBHBIX Pa3/ieliaX WK Ha MoJsaX GopM (6I1aHKOB).

3.2. Tlpu ¢ukcanwu MepCOHATHHBIX NaHHBIX HA MAaTEPHAILHBIX HOCHTENSX HE TOIyCKaeTcs
duKcanMs Ha OIHOM MaTepUalbHOM HOCHTEE NEePCOHATBHBIX NAHHBIX, LENTH 00palGOTKH KOTOPBIX
3aBEJJIOMO HE COBMECTHUMBI.

3.3. Ilpu mMcmos»30BaiTh# THIOBBIX HOPM TOKYMEHTOB, X4pakK1ep MHPOPMAIMKM B KOTOPBIX
TIpenoaraeT Wik JOMycKaeT BKIIOYEHHE B HHUX NEPCOHAIBHBIX NaHHBIX (Janee - TUMoBas Gopma),
JIOJDKHBI COOJTIONATRCS CIEAYIOIIHE YCIOBHS:

- TunoBas hopMa WK CBS3aHHBIE C HEW OKYMEHTBI JOJDKHBI CONEPXaTh CBEACHHS O LENH
00paboTKH TEPCOHANBHBIX JaHHBIX, OCYIIECTBIISIEMOH 0€3 MCIONB30BaHUS CPEICTB aBTOMATH3AINH,
HauMeHOBaHHe M aapec MAY «J[Bopel KyibTyphl Topojckoro okpyra Pesma», damumimmro, ums,
OTYECTBO U aJpec CyOheKTa MEepPCOHATBHBIX AaHHBIX, HCTOYHHK IOJTyYECHHs NEPCOHABHBIX NaHHBIX,
CpOKH 00palOTKH IEPCOHATBHBIX JAHHBIX, IEPEUEHb NEHCTBUMN ¢ MEPCOHATBHBIMA JAHHBIMH, KOTOPBIE
GyIoyT coBepmIaThcs B Mpolecce UX oOpaboTku, obmee ommcaHHe HCHomb3yeMbix MAY «JlBopen
KyJIETYPBI TOPOJICKOr0 okpyra PeBa» crioco6oB 06paboTKK MepcOHATBHBIX IaHHbIX;

- TumoBas (opma JOJDKHA IIPEIyCMaTpHBaTh IIOJE, B KOTOPOM CyOBEKT MEPCOHATBHBIX
JAHHBIX MOXKET IIOCTaBHUTh OTMETKY O CBOEM CODJIaCHH Ha 0OpabOTKy MEpPCOHANBHBIX HaHHBIX,
OCYIIECTBIISIEMYIO 6€3 MCIIONb30BAaHUS CPEACTB aBTOMATH3AllMH, - MPU HEOOXOIUMOCTH MOJyHYCHHUS
MUCEMEHHOTO COTJIacksi Ha 00paboTKy NEpPCOHANBHBIX JIaHHBIX;

- THnoBas GopMa JOJKHA OBITH COCTABJICHA TAKMM 00pa3oM, 9TOOBI KaXIbIA U3 CyOBEKTOB
IIEPCOHANBHBIX JIaHHBIX, COACPKAIIUKCS B JJOKYMEHTE, UMENl BO3MOXKHOCTH 03HAKOMHUTBCSA CO CBOMMHU
TePCOHATBHBIMH JIAHE 5/M”:. COLSL, A AIIUMHCS B IOKYMEHTE, HE Ha['y[as "iLAB M 3aKOHHBIX HHTCPECOB
HHBIX CyOBEKTOB IIEPCOHATBHBIX JaHHBIX.

3.4. TIpu BeeHUM KyPHAIOB (KyPHAIOB PETHCTPALIMH, JKyPHAIOB MOCEIICHHUI), COASPXKAITIX
IepCOHANbHBIE JaHHble, HEOOXOAMMBIX sl OJHOKPATHOTO IIPOMycKa CyOBeKTa IIepCOHAIbHBIX
NaHHBIX B moMemeHne MAY  «JlBopen KyJbTypsl TOPOACKOrO OKpyra PeBma» WiM B HHBIX
AHAJOTHYHBIX LEJIAX, JOJKHBI COOIONATECS CIIETYIOLIME YCIIOBHUS:

- HeoOXOIMMOCTh BEJIEHHA TAaKOTO >KypHala JODKHA OBITh IIPEIyCMOTPEHA aKToM,
COINepXAIMM CBEIEHHS O Uemd oOpaGOTKH NEePCOHATBHBIX JAHHBIX, OCYIIECTBIIACMOM 6e3
WCTIONB30BaHAs  CPENCTB aBTOMATH3AlMM, CIOCOOBl (QHMKCAlliM U COCTaB  MHGbOpMAlWH,
3aIpAIIMBAEMONl y CyOBEKTOB MEPCOHANBHEIX NAHHBIX, MEPeYeHb JHUI (IIOMMEHHO WM IO
JOJKHOCTSM), MMEIOIIMX [OCTYN K MaTepHalbHBIM HOCHTENSIM M OTBETCTBEHHBIX 33 BEJICHHC M
COXPaHHOCTH XKypHaJa (peecTpa, KHUTH), CPOKH 00paboTKH ePCOHAIBHBIX TaHHBIX;

- KOMHMPOBAHME COMAEPIXALUEHCS B TAKMX XKypHaIax HHOOPMAIMK HE JI0ITy CKAETCs;



- TEpCOHANBHBIE JaHHBIE KaXIOro CyOBeKTa NEePCOHATBHBIX JaHHBIX MOTYT 3aHOCHTECS B
TaKo# XKypHal He 60JIee OJHOTO pasa B KaIOM CIydae IMPOoITycKa CyOheKTa MEPCOHABHBIX TaHHBIX.

3.5. Jluma, ocymecTBisionme 00pabOTKy IepCOHANbHBIX NaHHBIX 0€3 HCIONIb30BaHUs
CpEJICTB aBTOMATHU3AllMH, JIOJDKHBI OBITH IPOHH(GOPMUPOBaAHBI 0 (hakTe 06paOOTKH UMH TTEPCOHATBHBIX
JaHHBIX, 00pa0oTKa KOTOPHIX OCYIIECTBISETCS OIepaTtopoM 0€3 HCIONb30BaHHUsS —CPEeICTB
ABTOMATH3aIliK, KATEFCLFAAK (CO7.CaThIBAEMBIX IEPCOHANBHBIX IdFdbIX, 1 :aKkKe 00 OCOOCHHOCTIX U
IIpaBUJIaX OCYIIECTRIICHN s TaKoH 06PaBOTKH.

3.6. YHHYTOXKEHHE WX O00C3IMYMBAHUE YaCTH IIEPCOHANBHBIX JaHHBIX, €CJIH 3TO
JIOMyCKAeTCsl MATEPUATBHBIM HOCHTETIEM, MOXET IPOM3BOJUTECA CHOCOOOM, HCKITFOYAOIIUM
JaTbHENITYI0 00pabOTKy 3THX NEPCOHATBHBIX JaHHBIX C COXPAaHEHHEM BO3MOXHOCTH 00paGOTKH
MHBIX JaHHBIX, 32 UKCHPOBAHHBIX HA MATEPHAILHOM HOcHTeNe (YIaleHNe, BHIMAPBIBAHKE).

3.7. VTOuHEHME TIEPCOHAIBHBIX JAHHBIX IIPH OCYLIECTBICHHM HX 0Opabotkm 6e3
HCIIOJIE30BaHMs CPENCTB aBTOMATH3AIMH [TPOU3BOIAUTCS IIyTeM OOHOBJIEHMS MJIM M3MECHEHHUS TaHHBIX
Ha MaTepHalbHOM HOCHTENE, a €Clid OJTO0 He JOIYCKAeTCs TEXHWYECKHMH OCOOCHHOCTSIMH
MaTEpHAaIbHOTO HOCHUTENs, - IMyTeM (UKCAlMM Ha TOM JXE€ MaTepHaIbHOM HOCHUTEJE CBEACHHH O
BHOCHMBIX B HHX H3MEHEHHAX, JIMOO IyTeM H3TOTOBJICHHMS HOBOIO MAaT€pUallbHOrO HOCHTEINS C
YTOYHEHHBIMH [I€PCOHATBHBIMY JaHHBIMH.

4., MEPBI I10 OBECIIEYEHUIO BE3OITACHOCTH NEPCOHAJIBHBIX
JAHHBIX ITPU UX OBPABOTKE U IIEPEJIAYE, OCYIIECTBJIAEMOM BE3
NUCITIOJIB30OBAHUSA CPEJICTB ABTOMATU3AIIMA

4.1. OGpaboTHA -72PCe¥aibHBIX JAHHBIX, OCYINECTBIIEHas (2 HCIONB30BaHHS CPEICTB
ABTOMATHU3allMH, JOKHA OCYIIECTBIATHCS TAKAM 00pa3oM, YTOOBI B OTHOINEHHM KaXXIOW KaTeropuu
HEPCOHAIBHBIX JIAHHBIX MOXXHO OBUIO ONpPENENMTh MECTa XPAaHCHHs IEPCOHATBHBIX NaHHBIX
(MaTepHaTbHBIX HOCHTENEHN) ¥ YCTAHOBHUTE CIIHCOK JIMII, OCYIIECTBILSIIOIMX 00paboTKy MepCOHANBHEIX
JIAHHBIX, TA00 UMEIOIUX K HUM JOCTYII.

4.2. HeobxomuMo obecrmeuynmBaTh  pa3felIbHOE  XpPAHEHHE  IEPCOHANBHBIX  JIaHHBIX
(MaTepHaTbHBIX HOCHTENEH), 00paboTKa KOTOPBIX OCYIISCTBIIAETCS B PA3TUYHBIX LENAX.

43. Tlpu XpaHEHHM MAaTepHAIBHBIX HOCHTeNeH MODKHBI — COOMIOAAaThCs — YCIIOBHA,
06eCTICUNBAIOIIEE COXPAHHOCTh NMEPCOHAIBHBIX JAHHBIX H HCKIIOYAIOMNE HECAHKIIMOHUPOBAHHBIA K
HMM JOCTYH. B 3TMX uensix HeoOXOAMMO OCYINECTBJIATh XPaHEHHWE MNEPCOHAIBHBIX NAaHHBIX B
3aIMpaeMbIX MKahax WM AMUKaX, KO OT KOTOPBIX JODKEH HAXOMMThCS Y pabOTHHKA, HMEIOIIEro
IIpaBO JOCTYNa K MEPCOHATBHBIM JAHHBIM, HAXOSIIMMCS B JTHX IIkadax (sSmpKax), AyOnHKaTel
KJIFOYel JIOJDKHBI XPaHHTBCS y OSKOHOMHCTA 10 MaTepHalbHO-TEXHHYECKoMy cHabxeHunto MAY
«JIBOpEIl KyJIBTYpbI TOPOICKOro oKpyra Pepnay.

4.4, Ixadsl WA AUMKHA, B KOTOPBIX XPAHATCS JOKYMEHTBI, COACPXKAIIHME NMEPCOHATBHBIC
JNaHHBIe, M0 OKOHYAaHMH pabovero MHs 3alMpalOTCs pabOTHUKAMM, OTBETCTBCHHBIMH 33 Y4YET H
XPaHEHHE JOKYMEHTOR, . . - . o o

4.5. KOHQJI/IJIemv,yIénIQHL»r;E JIOKYMEHTBI JTOJDKHBI Hepecmnaﬂ;éi (mocTaBIATBCSA) MEXKIY
OpraHM3allUsIMH B COOTBETCTBYIOIIUM 00pa3oM 0(pOPMIIEHHBIX 3arledaTaHHbIX ITaKeTax.

4.6. PazMHOXEHHME M OTIpPaBKa JOKyMEHTOB, COJEpPXallluX MEPCOHANbHBIC [aHHEIE,
OCYIIECTBJISETCS TOJBKO C COINIACHs CyOBEKTa IEPCOHANBHBIX NAaHHBIX, 33 HCKIIIOUEHHEM CIydaes,
TIpeTyCMOTPEHHBIX 3aKOHOAaTeNbeTBOM Poccuiickon Denepaniy.

4.7. TIpoBepku HaMU4uHs KOHQHUIECHIHATIBHEIX JOKYMEHTOB IPOBOJATCSA HE PEXE OMHOrO pasa

B roJ KOMUCCHeH, Ha3HAaYaeMOM NMPUKa30M YUPEIKICHUS.



4.8. TIpoBepkamu MODKHBI OBITH OXBAa4€Hbl [€ja, JOKYMEHTBl, M MWHBIE HOCHTEIH
UHpOpMAaLIUH.

4.9. Tlo pe3yybTaTam IPOBEPOK COCTABIISIETCS aKT.

4.10. Tlpu oGHapyXeHWH YTpaThl JOKyMEHTOB, pasIJalleHHss HHPOpMaluu ¥ IMPH3HAKOB
HECAHKIIHOHHPOBAHHOTO O3HAKOMIIEHHS C KOH(GHICHIMAILHBIME JOKYMEHTaMH, pabOTHHK 00s3aH
JOJIOKATH OTBETCTBEHHOMY 3a OpraHHM3aldi0 0OpaGOTKHM MEepCOHATBHBIX NaHHBIX MAY «JlBopen
KyJBTYphl TOPOJCKOTO OKpyra Pepima», maiee 1O MpHKady IMPEKTOpa MPOBOMMTCS CIyxeOHOE
pacciieloBaHHe.

4.11. Vrpara KoHQUIEHIHAIBHBIX JOKYMEHTOB, pasrialleHue HHPOPMAlMA OTPaHHICHHOTO
JI0CTyNa, HE3aKOHHOE O3HAaKOMJICHHE C MH(OpMamued OrpaHHYeHHOro JOCTyNa, BIIEYET
OTBETCTBEHHOCTB, ITPEAYCMOTPEHHYO JIEACTBYIOIINM 3aKOHOAATENbCTBOM Poceuiickoi Denepanuy.



[Tpunoxenue x

[Tonosxxenuto o nopsyxe 06paboOTKH
NEPCOHATIBHBIX JAHHBIX 0€3 HCIOIb30BaHHUs
cpencts aBToMaTu3anuu B MAY «JlBopert
KyJIbTYPbI TOPOJICKOr0 OKpyra PeBma»

Cnucok MecT XpaHeHus

MaTepHaJdbHbIX HOCHTeIel NEePCOHATBHBIX JAaHHBIX

®uznueckoe it K
O0JLKHOCTD JOMYIEHHOTO0 OMY MPHHAMJIEKAT
Ne MeCTo y My np
JOJKHOCTHOTO JINIA MepcoHaTbHbIE JaHHbIE
pacnoIoKeHus
[TepconanpHBIE JTAHHBIE
3nanue [[Bopua pabOTHHUKOB
KY BTy PHL . (aBTOMaTH3UPOBAHHAS
VI [JIaBHBIN OyXrairep,
1 N obpaboTka, 00paboTka  6e3
CrnoptuBHay, 2.+ OyarwiTep
v i BaHUs
I S— KCI0JTB30Ba CpencTB
No 303 aBTOMATHU3AIIVH )
[lepconanbHbIe JTaHHBIE
smamme JBopua pabOTHHUKOB
aBTOMaTH3UPOBaHHAS
KYJIBTYPBI clenuameT ( p
2 yIL obpaboTtka, oOpaboTka  6e3
II0 YIIPABJICHUIO MTEPCOHATIOM
CrnopruBHas, 2, HCIIOJTb30BaHUS CPENCTB
kabuHeT Ne 207

aBTOMATH3AIIHH )




